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	Application Pack Contents and Guidance


	IMPORTANT: 
This form is for ASN teachers employed at their current school prior to 1 October 2017. 
Please do not submit your application until you have all of the required documents. Failure to provide all the required documentation will result in your application being delayed. 
Guidance Notes appear at the end of this application form and we highly recommend that you read these before completing the form. 
Application Checklist

Checklist

1  Completed application form.
2.    Non-refundable processing fee of £65
3     Birth Certificate
4     Personal details page of passport

5     Documentation in support of a name change (if applicable)

6     PVG Scheme Membership certificate (if appropriate)

7     Overseas Criminal Record Check (if applicable)

8     ASN award certificate (if you have completed an ASN award, e.g. PGCert, PGDip)
9     Transcript of ASN award (if you have completed an ASN award) 
9     Degree (or equivalent qualification) certificate 
10   Nomination of referee 
11   Certified Translation of documents (if applicable)




Date Recieved
     Registration Number 

	
	
	


	1. Personal Details

	Surname

Title

Dr/Mr/Mrs/Ms/Miss

Forename(s)

Gender

Male/Female

Address

Town

Postcode

Date of Birth
(DD/MM/YYYY)

NI No. (if known)

Contact Tel. No.

Mobile Tel. No.

Email address



	FOR OFFICE USE ONLY
Assessor

ASN Registration Offered

Y / N

Date of Reg

Full/Provisional

Eligible

Y / N

No. Days Probation




	2. ASN Award (if applicable)


	Title of Qualification
Name of University/College

Date Awarded

List here the modules studied within the course (use a separate sheet if necessary:
Subject

Year(s)

Subject

Year(s)




	3. Relevant Professional Experience

	School/College/Other (address)

Subjects Taught

Dates of Service




	4. Referee


	You must nominate a referee from your current teaching post as part of your application for registration. 
Current School Reference
Name:

Position:

Tel.No.:

Email:

Current School Referee Address                     
Please tick this box to indicate that you are aware your referee will be contacted directly by GTCS upon receipt of your application, that the contact details are accurate and that your referee is expecting to be contacted.  



	5. Protection of Vulnerable Groups (PVG) Scheme Membership

	Are you a member of the PVG Scheme?

Date of Scheme Membership

PVG Scheme Number 

Is your PVG Scheme Membership for work with adults?

Is your PVG Scheme Membership for work with children?




	6. Your declaration of Fitness to Teach


	You should complete the declaration by choosing YES or NO for each question and use the comment boxes as required.

Question 1 : Please confirm if you have ever been convicted of a criminal offence that you are required to declare to GTCS.
Yes

No

If yes please give details below

As part of the registration process, GTCS will receive information from Disclosure Scotland about any criminal convictions you have or any criminal charges you are currently facing. We also ask you to tell us about thse criminal charges or convictions. It is important to note that some criminal conviction information may be exempt from disclosure so will not be included in the information that Disclosure Scotland provides. 

In order that you are fully aware of what you do and do not need to tell us about, we would recommend that you review the Disclosure Scotland Guidance on criminal convictions. The following guidance pack also provides some useful information on disclosure of criminal convictions. https://www.mygov.scot/scotland-works-for-you/scotland-works-for-you-guidance-pack.pdf?inline=true
In brief, you must tell us about: 

1. Criminal charges which have been raised against you but that have not yet resulted in a conviction or caution.   

2. Unspent convictions or cautions – a conviction which has not yet passed what is known as the ‘rehabilitation period’ and so it can be disclosed at any level of disclosure. 

3. Spent convictions that are listed on the Disclosure Scotland A1 list https://www.mygov.scot/offences-always-disclosed/ If the conviction is on this list, it must always be disclosed. These convictions, although spent will never become protected. 

4. Unprotected convictions listed on the Disclosure Scotland B1 list https://www.mygov.scot/offences-disclosed-rules/. A conviction for these offences should be disclosed to us UNLESS any of the following rules apply: 

a. You received the conviction more than 15 years ago and were over 18 years at the date of the conviction. 

b. You received the conviction more than 7 ½ years ago and were under 18 years at the date of the conviction. 

c. The outcome was admonition, absolute discharge or a discharge after a referral to a children’s hearing. 

Please note, if you have successfully applied to a Sheriff Court to have a conviction removed from your Disclosure Certificate you do not need to declare this conviction.

If you are unsure of whether you need to disclose something, we would suggest you seek independent legal advice.
Question 2 : Have you spent time (3 months or more in a single period) out with the United Kingdom during the last 10 years?
You should select either Yes or No to confirm whether or not you have spent time (3 months or more in a single period) out with the United Kingdom during the last 10 years. If you have spent time (3 months or more in a single period) out with the United Kingdom during the last 10 years, you should obtain a Certificate of Good Conduct (overseas police check) confirming that you do not have a criminal record from the country. 

NB: A useful link is www.canadavisa.com – although this website is called CanadaVisa it lists all counties and provides addresses, e-email and contact telephone numbers to help you obtain an overseas police check. 

Yes

No

If yes please give details below

Name of Country 
Resident From (DD/MM/YYYY) 
Resident To (DD/MM/YYYY) 
Copy of clearance enclosed (Yes/if No, to follow)

Question 3: Have you ever been registered with another professional regulatory body, in the UK or any other country?
You should select either Yes or No to confirm whether or not you have been registered with another professional regulatory body. This refers to any professional regulatory body whether in the UK or in any other country. In the UK this could include, for example, the General Dental Council, the Nursing and Midwifery Council, the Scottish Social Services Council, the Law Society of Scotland etc. 

Yes

No

If yes please give details below

Professional Regulatory Body 
Country  
Still registered? (yes/no) 
Question 4: Have you ever been the subject of an investigation or disciplinary action by any employer, teacher education institution, university or similar, in the UK or any other country?

You need to tell us if an employer, teacher education institution or other university or similar, in the UK or any other country, has ever taken any form of formal disciplinary action or investigation against you.
Yes

No

If yes please give details below:
Name of organisation 
Details of complaint/investigation
Outcome of complaint/investigation (please specify if ongoing) 
Question 5: Have you ever been the subject of any fitness to teach, fitness to practise or any other regulatory proceedings, in the UK or any other country?
You need to tell us if you have been the subject of any fitness to teach, fitness to practise or regulatory proceedings by any professional regulatory body in the UK or any other country. You should tell us if the proceedings are complete or still ongoing.
Yes

No

If yes please give details below:
Name of regulator/organisation 
Details of matter alleged against you
Outcome (please specify if ongoing) 
Please provide any other relevant information 

Question 6: Have you ever been refused professional registration or had any professional registration removed for reasons of conduct in the UK or any other country?
Yes

No

If yes please give details below:
Name of regulator/organisation 
Please clarify if your registration was removed or refused
Details of reasons for registration being removed or refused 
Please provide any other relevant information, including whether any appeal is ongoing

Question 7: Are there, or do you know of, any current or future proceedings, whether regulatory or other, whether in the UK or any other country, or other matters that might lead to your registration in any other country being removed, suspended or restricted in any way?
This would include any proceedings of another regulatory body, whether in the UK or any other country or any other proceedings currently ongoing, for example any court proceedings, tribunals (whether employment or otherwise) or disciplinary proceedings, in the UK or any other country.

If the answer to this question is “yes” you should provide us with further information on the circumstances and nature of the proceedings. This will help us to consider this issue further.

You should also provide us with the names of the regulating or employing bodies and/or persons involved in the matter(s) and contact names and contact details (address, email and telephone number) of person(s) involved the proceedings/action whom we can approach to secure further information and details.

Yes

No

If yes please give details below:
Type of case 
Name of organisation/regulatory body involved in the case
Details of matters alleged against you 
Outcome of complaint/investigation (please specify if ongoing)

Contact Names and Details



	Question 8: Good Character and Conduct - are you aware of any aspect of your character or conduct which might raise a question about your fitness to teach?
If the answer to this question is “yes”, you should provide us with details and all relevant information if it has not already been covered by your responses to earlier questions in this section.
Yes

No

If yes please give details below:
Question 9 Are you a member of the PVG scheme?

If you are unsure, please contact Disclosure Scotland to confirm all these details on 03000 200 040
Yes

No

If yes please give details below:
Date of Scheme membership

PVG membership number

Is your PVG Scheme Membership for work with: (please tick relevant option)


	Children

Adult

Children and Adult

Question 10: Are you currently barred from regulated work with children by virtue of the Protection of Vulnerable Groups (Scotland) Act 2007?  
Yes

No

If yes please give details below:
Declarations
I confirm to the best of my knowledge and belief that the information and documentation that I have given in my application for registration is true, complete and accurate.
I understand that if any part of my application is found to be fraudulent or dishonest (either by act or omission), I may be subject to Fitness to Teach proceedings meaning that my registration may be refused or removed and/or I may also be reported to the police.
I understand and consent to GTC Scotland seeking to verify or gather information provided by or in relation to me in connection with my application for registration and otherwise in relation to my ongoing Fitness to Teach and suitability for continued registration with GTC Scotland. I understand and consent to GTC Scotland contacting any person or body who may hold such relevant information in relation to me. I understand that this may include my current or previous employers, Police Scotland, Scottish Courts and Tribunal Service, Crown Office and Procurator Fiscal Service (or the equivalent body in any other jurisdiction, as may be required), and any other regulatory body, the UK or any other country, with which I am or have previously been registered with. Where such a person or body is approached for information, I consent to them providing GTC Scotland with any information requested.  
I agree to my application to join the Protecting Vulnerable Groups Scheme (PVG Scheme) being submitted by GTC Scotland on my behalf.
I understand that I must remain a member of the PVG scheme as a requirement of my registration with GTC Scotland. As a consequence, I understand that from time to time I may be requested by GTC Scotland to provide an updated PVG Scheme record. I agree to consent to GTC Scotland seeking an updated PVG Scheme record upon such a request.
I confirm that I have read GTC Scotland’s privacy policy and understand that GTC Scotland may process my personal information in the ways set out in that policy.  
I declare that if my application for registration is successful, I will comply with all applicable rules, codes and standards that GTC Scotland may set from time to time, including those relating to my conduct and professional competence.
Signature

Date




	7. Payment Details


	  Card Type 

  Card Number (16 digits on front of card)

  Issue Date (Switch only if applicable)

  Cardholder name (for security purposes)

  Card security code (last 3 digits printed on the signature strip)

  Start date (MM/YY)

  Expiry date (MM/YY)



	Please Note 

The card details provided will not be kept on record and are kept securely in a locked location until ready to be processed.  After the payment has been processed and confirmed, these details are then confidentially destroyed.  The payments are processed by staff in the Registration Services team.  These members of staff have been background checked and are counter-signatories for Disclosure Scotland. 

Alternative Payment Method

If you do not wish to enter your debit/credit card details above, you can make payment by cheque.  Your cheque should be made payable to “The General Teaching Council for Scotland”.  

Please ensure your Full Name and Date of Birth is written on the reverse of the cheque.



	8. Data Protection Notice


	We believe it is very important to respect your privacy and keep your personal information secure. To see how we use your information, please read our privacy policy on our website (www.gtcs.org.uk) or ask us for a printed copy.


	Please return your completed application form to – 

Registration Team

GTC Scotland

Clerwood House

96 Clermiston Road

EDINBURGH

EH12 6UT

Or Registration@gtcs.org.uk



	Equality Monitoring Form


	GTC Scotland promotes equality and diversity because we respect and value difference.  We want to ensure that our policies and procedures are free from discrimination and equality monitoring information helps us to do this.  We hope you will help us by completing this form but please be aware that doing so is entirely voluntary – any information provided will be removed from your application and will not form any part of the assessment process.
ETHNIC GROUP

Choose ONE section from A to E, then tick ONE box which best describes your ethnic group or background.

A
White


[image: image1.emf] 

 


Scottish
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Other British
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English
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Welsh
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Other, please specify
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Irish
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Any other white background, please specify

B
Mixed
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Any mixed background, please specify

C
Asian, Asian Scottish, Asian English, Asian Welsh or other Asian British
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Indian
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Pakistani
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Bangladeshi
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Chinese
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Any other Asian background, please specify

D
Black, Black Scottish, Black English, Black Welsh or other Black British
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Caribbean
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African
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Any other Black background, please specify

E
Other Ethnic Background

[image: image17.emf] 

 


Any other background, please specify

DISABILITY

A disability is broadly considered to be a physical or mental impairment or long term health condition which has a substantial and long term adverse affect on your ability to carry out normal day to day activities.  In general, normal day to day activities are things people do on a regular or daily basis such as shopping, reading and writing, having a conversation or using the telephone, carrying out household tasks or walking and travelling by various forms of transport.

Do you consider yourself to have a disability?

Yes  


No   



	Guidance Notes


	Who is this application for?
· Teachers employed as ASN teachers in their current Independent School prior to 1 October 2017.

If you are in any doubt about whether your role is that of a teacher, clarification of the duties of a teacher can be found in Part 2 Section 2 of the Scottish Negotiating Committee for Teachers (SNCT) Handbook (http://www.snct.org.uk/wiki/index.php?title=Part_2).
If you took up your post from 1 October 2017 onwards you will need to meet GTCS’ standard requirements for ASN registration – see our website for further information (http://www.gtcs.org.uk/registration/additional-support-needs-registration.aspx).

Section 2 – ASN Award 

If you have an ASN award (e.g. PG Cert in Inclusive Education) please provide details here. 

Section 3 – Relevant Professional Experience
Please provide details of your ASN teaching service to date. 

Section 4 – Referee on Current Post

Please nominate an appropriate referee at your current school – this should be the Head Teacher or appropriate Line Manager. If your job title is not Teacher you should also provide a brief description of your role. 

Section 5 – PVG Scheme Membership

We will send you the appropriate PVG application for completion. If you are already a member of the PVG Scheme please provide a copy of your PVG Scheme Membership Certificate. If your membership is for working with children we will send you the Existing PVG Scheme Membership Update application form – the fee for this application is £18. 

Section 6 – Fitness to Practice

If the overseas Police clearance requirement applies in your own case please ensure that you only submit your application once you have obtained the required documentation. If you are experiencing difficulties in obtaining this please contact GTCS for advice, including details of the efforts you have made to obtain the documentation. 

Section 7 – Payment Details

These will be used to process the £65 processing fee. 



Application for Registration in Additional Support Needs (Teachers employed in Independent Schools prior to 1 October 2017) 








